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1. O01mue mos10:xeHUA

1.1. Hacrosmee IlomoxkeHne o mMOpsSaKe paccMOTpeHus oOparieHud Tpaxgan B MOY
«Ocpmunckas COIl» (manee — IlonokeHwe) — perviaMEeHTHUPYET TMOPSAI0K pPacCMOTPEHUS
oOpallleHui rpaXkaaH, a UMEHHO, MOPAJOK y4deTa, PErUCTPallii, PACCMOTPEHUS U pa3pelieHUs
oOpallleHui Tpak/iaH, KOHTPOJISI KX UCIIOIHEHUS, OpraHu3alluy JIUYHOTO MTpHeMa IpaxaaH.
1.2. Hacrosimee Ilosmoxkenue paspaboTaHo B cooTBeTcTBHHM ¢ DenepalibHbIM 3aKOHOM OT 29
nexadps 2012 romga Ne273-d3 «O6 ob6pazoBanuu B Poccuiickoit denepariumy) ¢ N3BMEHEHUSIMU OT
2 urong 2021 roxa; @eaepanbubiM 3akoHOM OT 02.05.2006 Ne 59-D3 «O nopsake paccCMOTPEHUS
oOpamenuii rpaxxaan Poccuiickoii @enepanuun» ¢ udmenenusmu ot 27.12.2018 rona; YcraBom
o0pa3oBaTeNbHON OpraHu3alvyd W APYTMMU HOPMAaTHUBHBIMH MPAaBOBBIMHU akTamu Poccuiickoit
Oenepanyivi,  periaMEHTHUPYIOIIUMU  JIEATEIBHOCTh  OpPraHM3alMil,  OCYIIECTBISIOIINX
00pa30BaTENIbHYIO JICATEIBHOCTb.
1.3. Hacrosimee I[lonoxxenue siBisiercss 0OsS3aTeNbHBIM JAJISl MCIOJHEHHS BCEMH yYaCTHHKAMH
obpazoBarensHoro mpomecca B MOY «Ocwpmunckas COII» (manee — oOpa3oBarenbHOE
YUPEKICHHE).
1.4. T'paxknane, kKak MPaBUIIO, POAUTENH (3aKOHHBIC IMPEICTABUTENH) OOYYAIOMINXCS, UMEIOT
mpaBo oOpaimarbCsi JMYHO, a TakKe HAMpaBIATh B IIKOJIY KOJUICKTUBHBIE OOpaIleHus.
OO0parieHust MOTYT HAMPaBIATHCS MO MOYTE, (PAKCUMUTBLHON CBSI3H, SJIEKTPOHHOMN MOYTE U WHBIM
MH(OPMAIMOHHBIM CHCTEMaM OOIIEero MOJIb30BaHusl.

2. Opranusanus 1eJIONPOU3BOICTBA
2.1. Opranmzanus pabOThl C NHCbMaMH U YCTHBIMH OOpalleHUsMU TpaXKIaH JOJDKHA
obecrieunBaTh ~ HEOOXOMUMBIC  YCIOBHSI Uil  OCYIIECTBIGHUS  MPEJOCTABIECHHOTO U
rapanTupoBaHHoro rpaxkgaHam Konctutynueir P® mpaBa oOpamaThCs ¢ MNPEeAoKEHUSMHU,
3asIBJICHUSMH U )kasio0aMu B TUCHbMEHHOM M YCTHOH (hopMme.



2.2. OTBETCTBEHHOCTh 3a OPraHU3ALMIO U COCTOSHUE AEJIONPOU3BOICTBA 10 MHUCbMaM U YCTHBIM
oOpamieHusaM rpakJaH BO3JIaraeTcsi Ha pyKOBOJUTENS 00pa30BaTEIbHOTO YUPEKACHUSI.
2.3. Jlenompou3BOACTBO MO OOpalieHUsIM TpaKJaH BEIACTCS OTIEIbHO OT APYTMX BHJIOB
JIETIOTIPOU3BOICTBA M OCYIIECTBIISIETCSI CEKpETapeM 00pa30BaTEIbHOTO YUPEHKICHHS.
2.4. llpunsaTHe pemIeHUs 10 PACCMOTPEHUI0 NHCEM M YCTHBIX OOpameHuil TrpakiaaH
OCYILIECTBIISIETCS] PYKOBOJAUTENEM 00pa30BaTEIbHOTO YUPEXKICHUS.
2.5. HenocpencTBeHHOE HUCIIOJIHEHUE IOPYUYEHUH 110 TMCbMaM U YCTHBIM OOpaIlleHHsIM TpaXka1aH
OCYILIECTBJISIETCS] OTBETCTBEHHBIMU PaOOTHUKAaMU 00pa30BaTENIbHOTO YUPEXKICHUS.

3. Ilpuem u perucTpanusi nuceM rpaxiaH
3.1. Bce nocrymaromue B 00pa3oBaTebHOE YIPESKJACHUE 00paIeHHS TPaXIaH TPHHUMAIOTCS U
0(pOpMIISIFOTCSL B JIGHb UX IMOCTYIUIEHHS] Ha3HAYEHHBIM OTBETCTBEHHBIM 3a JIEJIONPOU3BOJICTBO
00pa30BaTENILHOTO YUPEXKICHUS.
3.2. lloctynatomue oOpalieHns ¢ KONUIMHU JOKYMEHTOB MPUKPEIUIAIOTCA K TEKCTY 0OpaIieHus..
3.3. OOpaienus rpaxaaH, KOIUM OTBETOB Ha HUX U JIOKYMEHTHI, CBSI3aHHBIE C UX pa3pellieHUEM,
(dhopMUpYIOTCS B [IeJ1a B COOTBETCTBUU C YTBEPKICHHOW HOMEHKIIATypOH.
3.4. IlocTynuBiine nucbma rpakJaH perucTpupyrorcs B xxypHaie yuera (IIpunoxenue Ne 1).
3.4.1.PeructpaiiiOHHbIN (BXOIIINN) HOMEP MHCbMA COCTOUT U3 MOPSAKOBOIO HOMEpa MHAEKCa
JieNia I0 HOMEHKJIaType MOCTYIUBIIETro 00palieHust B peenax KajJeHaapHoro roja.
3.4.2.Ecnu 3asBUTENb MPHUCIAT HECKOJBKO MHUCEM, HO MO Pa3HbIM BOMPOCaM, TO Ha KaXKIOE
MMACHMO MPOCTABJISIETCS CBOM PETUCTPALMOHHBIA HOMED.
3.4.3. Ecni mMCcbMO TOJTYYEHO T10 3JIEKTPOHHOM MOYTE, TO B XKypHaie (B rpade «ImpuMedaHue))
YKa3bIBaeT, OTKY/a OHO MOCTYIHJIO.
3.4.4. TloBTOpHBIE THCBHMA CTaBATCS Ha KOHTpoJib. [Ipm pabore ¢ HUMHU MOAOMPAIOTCS
UMEIOIIMECS JIOKYMEHThl 10 OOpallleHHsM JaHHOro 3asBUTENd. B JKypHaime yuera u
PErUCTPAlIMOHHO-KOHTPOJIbHBIX KapTOYKaX IPUCBAUBACTCA OUYEPEJHON PErHCTPALlMOHHBIN
HOMED.
3.5. [locne peructpanuu 0OpaIieHus! HAMPABJISIIOTCS AUPEKTOPY 00pa30BaTEIBHOTO YUPEIKICHUS
U1 0OPMIICHHSI PE30JIIOLMHU C YKa3aHUEM HUCIIOJIHUTENS, HOPSIIKa U CPOKOB UCTIOTHEHHUSL.

4. TpebGoBaHusi K 00OpanieHnI0

4.1. IlucbMmeHHOe oOpalleHue TpakJaHMHA [OJDKHO COJepXkaTb HAUMEHOBAaHUE IIKOJIbI,
(bamMuIuIo, UM, 0TYECTBO JOJDKHOCTHOTO JIUIIA JTMOO €ro JA0JIKHOCTb, (paMuinio, UMs, OTYECTBO
3asBUTENs, IOYTOBBIK ajapec, MO KOTOPOMY HY)KHO HAaIllpaBUTh OTBET, YBEAOMJIEHHE O
nepeajapecaluy oOpaleHus, JaTy W JUYHYI0 noanuchk. B ciyuae HeoOxomumoctu (4ToOBI
MOATBEPIUTh CBOM JIOBOJBI) TI'PAKJAaHUH MOJKET NPUIIOXKHUTh K HMUCbMEHHOMY OOpallleHUIo
JOKYMEHTBI U MaTepHaJIbl JINOO UX KOIHH.
4.2. B oOpaiieHu#, COCTaBJIE€HHOM B (OpPME 3JIEKTPOHHOIO IOKYMEHTa, I'PaKIaHUH JIOJDKEH
yKa3aTb: CBOU (paMUIIMIO, UM, OTUECTBO; aJPEC 3JIEKTPOHHON MOYTHI, €CJIM OTBET JIOJKEH OBITh
HanpasjeH B (OpMe 3JIEKTPOHHOIO JIOKYMEHTa, U IOYTOBBIA ajjpec, €ciau OTBET JOJKEH ObITh
HarnpasjeH B ucbMeHHOU (opme. K oOpalieHuto rpakjaHuH BIpaBe NPUII0KUTh HEOOX0JUMbIe
JOKYMEHTbl M MaTrepuainbl B 3JIEKTPOHHOM ¢opme. Taxke OH MOXET UX HAlpaBUTh 3TH
JOKYMEHTBI MJIM UX KOIMH B TUCbMEHHOU (hopMe MO MouTe.
4.3. B KOJUIEKTUBHOM OOpAIlIEHUH YKa3bIBAIOTCS: (haMHUIIUs, UMS, OTYECTBO OJHOTO IpaXkJIaHUHA,
oOparuBIIerocs OT JMLA KOJUIEKTMBAa M ()aMWINM, WHULNMAIBI U TOJMHMCU JPYTUX UIEHOB
KOJUJIEKTHBA, C YKa3aHUEM KOHKPETHOTo ajpeca (IMOYTOBOIO MJIM 3JIEKTPOHHOTO) MO0 KOTOPOMY
ClIelyeT HalpaBUTh OTBET.
4.4. OtBeT Ha oOpalleHue rpaXx1aH He JaeTcs B CIEeYIOIUX CUTYalHsIX:
4.4.1. ecnu B oOpalieHNH He yKa3aHa (paMuiMs rpaxJIaHuHa, HallpaBUBLIEro oOpalleHue, Uiu
MIOYTOBBIH ajjpec, Mo KOTOPOMY J0JKEH ObITh HalpaBJieH OTBET;
4.4.2. ecnu TeKCT OOpalleHUs] MPOYECTh HEBO3MOXHO M3-3a €ro (PU3MUYECKOro COCTOSHUS, 00
9TOM TpaKJaHUHY COOOIIaeTCsl B TEUCHUE CEMHU JHEH OT MOMEHTAa PErHCTpalliy;



4.4.3. ecnu B oOpalIeHUU COJEpKATCA HEIEH3YpHBbIE JHOO OCKOPOHMTEIbHBIC BBIPAKEHHUS,
yTPO3bI JKU3HH, 3/I0POBBI0 M UMYILIECTBY JIOJDKHOCTHOTO JIMIA, & TAaKXKe YWIEHAM €ro CeMbH, 00
3TOM TPpaKJAHUHY COOOIIAECTCS O HEOMYCTUMOCTH 3J10yNOTPeOICHUS IPAaBOM;

4.4.4. ecnu B oOpalieHHH COJAEPXKATCA CBEACHUS O MOJArOTABIMBAEMOM, COBEPIIAEMOM WIIH
COBEpPUICHHOM IIPOTUBOIPABHOM JESIHMM, a TaKXKe O JIMIE, €ro I[OAr0TaBJIMBAIOILEM,
COBEpUIAIOIIEM WJIM COBEPLIMBLIEM, 0OpalIEHUE MOJUIEKUT HAIPABICHUIO B TOCYIApCTBEHHBIN
OpraH B COOTBETCTBUHU C €r0 KOMIIETEHLIUENH;

4.45. ecnu B MUCBMEHHOM OOpAIlIEHUM TPaXJaHWUHA COJCPKHUTCS BOMPOC, HA KOTOPBIA €My
paHee ObUI JaH OTBET MO CYIIECTBY W IPH 3TOM B OOpAIeHUH HE MPHUBOAATCS HOBBIE JIOBOJIBI
Wi 00CTOATENBCTBA, TPAXKIAHHHY COOOIIAETCS pemieHrne 0 0e30CHOBATEIbHOCTH OYEPETHOTrO
oOpallleHHs U MPEeKpaIleHUH EPENUCKU 110 JaHHOMY BOIIPOCY.

4.5. OOpameHusi TpaXIaH, HE COJEp)Kallue TaHHBIX, yKa3aHHBIX B myHkTax 4.1. - 4.3.
HacTosero [lonoxxenus, Npu3HAIOTCSI AaHOHUMHBIM U pACCMOTPEHUIO HE MOJIeXKaT.

4.6. TIucbMeHHble oOpallleHusl TpakJaH U MaTepHalibl K HUM, KOIUU OTBETOB, TOKYMEHTHI IO
JUYHOMY IIpUEMY T'paxaaH (OPMUPYIOTCA B JIeNla B COOTBETCTBUU C HOMEHKJIATYpOU Jiell.

5. llopsanok paccMOTpPeHNs] MUCbMEHHBIX (3JIEKTPOHHBIX) 00paleHu i
5.1.IluceMenHoe oOpalieHne MOMISKUT 00S3aTENHbHOM PETUCTpAllMd B TEYCHHE TPEX THEH C
MOMEHTA MOCTYIUIEHUS B 00pa3oBaTeIbHOE YUpEexKACHUE.

5.2. Tlocne wu3yyeHust oOpalleHus, NPOBEPKM JIMYHBIX JaHHBIX 3asBUTENs, OOpalieHue
perucTpupyercs B kypHaie oopamiennii rpakaan (ITpumoskenne Ne 1),

5.3. IlpunsTHE perieHus Mo pacCMOTPEHUIO MUCEMEHHBIX (AIEKTPOHHBIX) 00paIleHui rpaXkaaH
OCYILIECTBIISIETCSI PYKOBOJHUTENEM 00pa30BaTEIbHOTO YUPEKICHHsS, KOTOPBIM Ha3HadaeT
WCIIOJIHUTEIIS U OTIPEEIIieT CPOKU PACCMOTPEHUs 0OpaleHusl.

5.4. Cpok paccMoTpenus ooOpameHus coctaBmsier 30 pgHEl co aHS peructpanun. B
HCKIIFOUHUTENIBHBIX CITydasX OH MOJXET OBITh MpojjieH, HO He Oosiee yem Ha 30 mgueir. O
MIPOJIEHUH CPOKA PACCMOTPEHHUS IPaXKAAHUH YBEIOMIISIETCS O(HUITHATIBHO.

5.5. PaccmoTpeHue oOpamieHud TpaxaaH, COACPKAIIMX BOMPOCH W MPEIOKEHUS TI0
MPEIOTBPAILIEHUIO BO3MOXKHBIX aBapuil M HHBIX UYPE3BBIYAMHBIX CHUTYal[Uil, MPOU3BOAUTCS
6e30TnarareabHo.

5.6. HcnonmHutens, Ha3HAUYEHHBIM PYKOBOJIUTENIEM, TOTOBUT MPOEKT OTBETa Ha oOpallleHue U
MIPEJICTaBJISIET €r0 B YCTAHOBJICHHBIE CPOKU PYKOBOAUTENIO HA YTBEPKACHHUE.

5.7.ConepkaHue TPOEKTa OTBETa HE JOJDKHO IPOTUBOPEUYUTH 3aKOHOJATENbCTBY PO wu
MIPUHSATHIM B OOIIECTBE STUYECKUM HOPMaM.

5.8. Ecnm ans paccMoTpeHus oOpalieHus rpaxk/JaHuHa TpeOyeTcsl MoJlydeHue JOMOJTHUTEIbHBIX
MaTepuaaoB, HCIOJHUTENb TOTOBUT M  HampaBisgeT HEOOXOJUMbIe MHChbMa-3alpoChl.
l'ocynapcTBeHHBI OpraH, OopraH MECTHOTO CaMOYIPABJICHUS WM JIOJDKHOCTHOE JIMIIO IIO
HaIpaBJIICHHOMY B YCTaHOBIICHHOM IOPSIIKE 3ampocy 00s3aHbl B TeUeHue 15 qHel npeaocTaBuTh
JOKYMEHTBl U MaTepuaibl, HEOOXOAMMBbIE IS PacCMOTpeHHUs oOpalleHus, 3a HCKIIOYEHHEM
JOKYMEHTOB U  MAaTepHalioB, B KOTOPBIX COJEPXKATCA  CBEACHHUSA, COCTABJISIOIINE
TOCY/IapCTBEHHYIO WM HHYIO OXpaHsieMyro deiepaibHbIM 3aKOHOM TailHy, U Ui KOTOPBIX
YCTaHOBJIEH 0COOBIH MOPSIOK MPEIOCTABICHUS.

5.9. 3anpoc cocTaBiseTcss B TPEX IK3EMIULIpax: OJAWH HAIPAaBIAETCS 110 HA3HAYEHUIO, IPYrou —
3asBUTEINIO 00palleH s, TPETHIH 0CTaeTCsl B MIKOJIE.

5.10. Ilpu momyueHHMM MpoeKTa OTBETa Ha OOpalleHHe, PYKOBOAMUTENb MPOBEPSET €ro Ha
IpeaMeT MPaBHJIBHOCTH O(OPMIIECHHS, MOJHOTH HHGOpPMAlHMK, COOTBETCTBUS BBIBOJOB
JNEUCTBYIOLIEMY 3aKOHOAATENbCTBY. [Ipu cormacum ¢ NpencTaBICHHBIM IPOEKTOM OTBETA,
PYKOBOJUTEND NEPENACT €ro A HampaBicHHUs 3asBuTento. Ecim He coriaceH, BO3BpallaeT
UCTIOJTHUTEIIO Ha I0pabOTKY € YKa3aHUEM CPOKOB YCTPaHEHHsI HEJOCTATKOB.

5.11. Ecnu oTBeT mo CymiecTBY MOCTAaBICHHOTO B OOpAIlleHHWH BOIPOCA B CHILY KakuxX- JIHMOO
IPUYMH J1aTh HEJb3s, TPakIaHUHY, HallpaBUBIIIEMY OOpalleHne, COO0IIaeTcsi 0 HEBO3MOKHOCTHU
JaTh OTBET.



5.12. ObpaiieHne AODKHO OBITH PACCMOTPEHO C YYETOM BCEX HIOAHCOB, a (JaKThl U JIOBOJEI,
W3II0)KEHHBIC B HEM, JOJDKHBI OBITh TPOBEPEHBI C TOYKH 3PCHHS TOJHOTHI, JIOTUYHOCTH,
3aKOHHOCTH, 0OOCHOBAaHHOCTH M JOCTOBEpHOCTH. OTBETHl Ha OOpaIICHHS TPAXKIAAH JTOJIKHBI
OBITh APTYMCHTHPOBAHHBIMHU, C Pa3bsICHEHUEM BCEX 3aTPOHYTHIX B HEM BOIIPOCOB, a €CIH B
yJIOBJIETBOPEHUH OOpAICHUS 3asBUTENIO OTKA3aHO — COJIEPXKATh YETKOE Pa3bsCHEHHE MOPSIKA
00KaJIOBaHUsI MPHHSITOTO PEIICHUs C yKa3aHWEM oOpraHa (JIOJHDKHOCTHOTO JIMIA), K KOTOPOMY
MOKET OBITh HalpaBJicHa Kanoo0a.
5.13. Tlpu odopmiieHnn OTBETa Ha OOpaIIeHHE HEOOXOAMMO PYKOBOJICTBOBATHCS IMPABUIAMHU
JEIIOTIPOU3BOICTBA U O(POPMIICHHS MCXOIANIUX TOKyMEHTOB. OTBET MOXKXKEH COJIEP)KATh JaTy,
PETHCTPAIIOHHBI HOMEp JOKYMEHTa, (PaMHIINIO, UMS U OTYECTBO 3aSBUTEIS, €r0 MOYTOBBIN
ajpec, TEKCT (OTBETHl HA TIOCTaBJICHHBIC BONPOCHI), HAaWMEHOBAHWE JIOJDKHOCTH JIHIIA,
MOMHUCABIIETO JIOKYMEHT, €ro (haMuJIN0, UMsI, OTYECTBO U HOMEp Tesie(hoHa HCIIOJTHUTEISL.
6. Opranusamnusi JHYHOT0 pueMa rpaxiaa. [lopsiiok paccMOTpPeHHs YCTHBIX 00paIlleHHid.
6.1. JImuHBIA MPUEM TPaXkJaaH OCYIIECTBISICTCS B IENISIX ONEPATUBHOTO PACCMOTPEHHUS YCTHBIX
oOpaleHnid TpakJiaH ¥ FOPUINYSCKUAX JIUI], OTHOCSAIINXCS K KOMIETCHIIMH 00pa30BaTeIbHOTO
VAPEeXKJICHUS,  COKpAIlCHWS  KOJMYeCTBA  IMHUCHMEHHBIX  OOpameHWuid,  OpraHu3alnuu
MPEYNPEUTSILHON  pabOThl, YCTAHOBIICHWUS W  yCTPAHCHHWS] TPHYMH  HEBBITOJHCHUS
JOJIKHOCTHBIMH JIMIIAMH BO3JIOKEHHBIX HA HUX 00sI3aHHOCTEH.
6.2. IlpueM rpaxkJaaH OCYIIECTBIISIETCS PYKOBOAWTENEM 0Opa3oBaTelbHOTO yupexacHus. [lpu
HEO0OXO0IMMOCTH PYKOBOIUTEb MOKET JJIs PEIICHUS BOIIPOCa MPUTIIACUTH CBOMX 3aMECTUTEIICH,
TIperoIaBaTeN el WIH JPYTUX paOOTHUKOB IITKOJIBI.
6.3. Uudopmanus o Mecte mpuemMa, a Takke 00 YCTAaHOBJICHHBIX JJIs MpHUEMa JTHAX W Yacax
JOBOJUTCSL 10 CBEACHUS TpakJaH uepe3 HHPOPMALUMOHHBIA CTEHI U OQHUIMAIbHBIA CalT
00pa3oBaTEIILHOTO YUPEKACHHS.
6.4. [Ipy TMYHOM NpUEeMe TpaXKJaHWH JOJDKEH MPEAbSIBUTH TOKYMEHT, YAOCTOBEPSAIOUIUNA €ro
JUYHOCTb.
6.5. ConmepkaHue YCTHOTO OOpaIieHHsl 3aHOCUTCS B KapTOUYKYy JIMYHOTO TpHEMa T'pakIaHWHA
(TTpunmoskenne Ne 2). B ciywae, eciu W3JIOKEHHBIE B YCTHOM oOOpaiieHuH (akTel
00CTOSITENLCTBA SIBJISIFOTCSI OYEBUIHBIMU M HE TPeOYIOT JOMOJHUTENBHON MPOBEPKH, OTBET Ha
oOpailieHre ¢ corjacus TpaxJIaHUHA MOXKET ObITh JaH YCTHO B XOJIe MpHEMa, O YeM JeaeTcs
3aMMch B KapTOUKE JTUYHOTO IpHEeMa IpakJIaHHHA. B oCTambHBIX ciydasx JaeTcsi MHUCbMEHHBIN
OTBET I10 CYILECTBY IMOCTaBJICHHBIX B 0OpaIlleHUH BOIIPOCOB.
6.6. YcTtHble 00pamieHuss MOTyT MOCTYIAaTh MPHU MPOBEICHUU IMpHeMa, BO BpeMs Telle(OHHBIX
MIEPEeroBOPOB M pACCMATPUBAIOTCA B ClydYasX, KOIJa WU3JOXKEHHbIe B HUX (aKThl U
0o0CTOSITENECTBA OYEBUAHBI M HE TPeOYyIOT JOMOJIHHUTENBHOW MPOBEPKH, JUYHOCTHU
oOpalnarnuxcs U3BECTHBI U YCTaHOBIIEHBI. Ha ycTHBIE 00palieHus, Kak IpaBuilo, 1aeTcsi OTBET
B YCTHOH (opme.
6.7. udopmarust 06 yCTHBIX 00paIIeHUsIX MOKET ObITh BKJIIOUEHA B )KYpHaJ OOpalieHui.

7. O000meHne ¥ aHAJN3 MMCbMEHHBIX H YCTHBIX 00pPallleHUH IPaxIaH
7.1. lupextop 00pa30BaTENbHOTO YUPEKICHHS HIIM 10 €ro MOPYYEHHUIO IPYTHe TOJKHOCTHBIE
JUIA JOJDKHBI CUCTEMATUYECKH aHAIM3UPOBATh M 0000IIaTh MPEI0KEHHUS], 3asIBJICHHUS, HKaIOObI
TpaXKIaH U COJEpKaIIecs] B HUX MPAKTUYECKUE 3aMeUYaHMsI.
(Ilenmb: cBOEBpEMEHHOE BBISBICHHE W YCTPAHEHHE MPHUYHMHBI, MOPOXKIAMOIICH HAPYIIICHHE TpaB
3asiBUTENICH, 3allliTa MHTEPECOB TPakJaH B COOTBETCTBUU C 3aKOHOJATETBCTBOM, a TaKkKe
COBEPIICHCTBOBAHUE OPraHU3AllMOHHOM K YIPaBICHUYECKON JEATENbHOCTH B CHUCTEME
00pa3oBaHus TAaHHOW TEPPUTOPHUH).
7.2.  OOoOmeHue oOpalieHuii MOXXKHO OCYLIECTBIATh IO  CIEAYIoIIed MpUMEpHOH
KIacCUpUKAIMU: MO aApecy oOpamieHuil (B TOM 4YHCIE MOCTYMAIONIMX M3 BBIMIECTOSIINX
OpraHM3aIuii U Jp.): 0 THUIaM U BUJaM 00pa30BaTENbHBIX YUPEKIECHUN; CKOJIBKO MOTYyYEeHO U
PacCMOTPEHO KOJUIEKTHBHBIX, WHIWBUyaTbHBIX, aHOHUMHBIX OOpAIIeHU; M0 HAIMpPaBICHUSIM
pabotel (o kmaccudukatopy Tem). [IpoBOAUTCS KOMUYECTBEHHBI M KAa4eCTBEHHBIN aHAIN3
BCEX TOCTYMHBIIMX OOpaIIeHH C XapaKTEePUCTUKON (PAKTOB, HM3I0KEHHBIX 3asSBUTEISIMH U
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yKa3aHHEM Pe3yJIbTaTOB: B YACTHOCTH, Kakue (paKThl HOATBEPAMINCH MMOJHOCTHIO WIIA YaCTUYHO.
[To pesynbTaTam aHaim3a MpeaCTaBIseTCS MHGOPMAIMS ¢ KOHKPETHBIMA PEKOMEHAALUSIMH 110
COBEpILIEHCTBOBAHUIO pPabOThI B JaHHOM Bompoce. Marepuansl 0QOpPMISIIOTCS B BHJE
0000IIEHHBIX CBEICHUH, TAOIUI] U AHATUTHYECKUX CIPABOK.

7.3. Amnanutuyeckas uHpopManus 1O UTOraM paboThl € OOpalleHUsIMH TpakJaH
MOJArOTaBJINBAETCS 3 y4EOHBIN rof.

8. ®opmupoBaHue U XpaHeHHe eI 10 MUCbMAaM M YCTHBIM 00palleHHsIM I'PaskiaH

8.1. Bce mocTynuBIIMe MUCbMa U YCTHBIE OOpaIeHUs TPAKIAH TOCIE UX Pa3pelIeHHs JODKHBI
ObITh BO3BpallleHbl HAa3HAUYEHHOMY OTBETCTBEHHOMY CO BCEMHU OTHOCSIIMMHUCA K HUM
MarepuagaMu Uil LEHTPaJM30BaHHOTO ydeta U (opmupoBanus nen. dopmupoBanue u
XpaHEHHeE J1eN1 110 O0pallleHusIM Tpak/laH y UCTIOJHUTENIS 3alperiaeTcs.

8.2. ITucpmeHHbIE 00palleHNsl TpaXk/laH, KOIIMU OTBETOB Ha HUX U JIOKYMEHTHI, CBSI3aHHbIE C MX
paspellieHrneM, a Takke JOKYMEHThI IO JIMYHOMY IpHEMY IpaxaaH (OpMHUPYIOTCS B Jella B
COOTBETCTBUU C YTBEPKIACHHON HOMEHKJIATYPOU JIeII.

8.3. B mpomecce QopmupoBaHusi €71 TPOBEPSETCS TaKkKe MPAaBWILHOCTh OGOPMICHUS
JOKYMEHTOB (IOAIMKUCH, JaThl, WHIEKCHI, aapecathbl). HemoodopmiieHHble WM HENPaBUIBHO
0(OpMIIEHHbIE IOKYMEHTHI BO3BPAILAIOTCS UCIIOTHUTENSAM Ha 10paboTKYy.

8.4. IlucbMa u MaTepuabl 10 YCTHOMY pacCMOTPEHUI0 0OpallleHnit TpaXk1aH XpaHsTCs MSTh JIET,
MIOCJIE€ YeTO YHUUTOXKAIOTCS.

8.5. Ilo wucTedyeHMH YCTAaHOBIEHHOTO CpOKAa XpaHEHUs JOKYMEHTOB IO MPEMIOKEHUSM,
3asBJICHUSM U JKajo0aM TpakJaH COCTaBJIAETCS aKT 00 UX YHHMYTOXKEHUH, KOTOPBII
MOAMUCHIBAETCSl  YJI€HAMH  JKCIIEPTHOW  KOMHCCHHM W YTBEPXKJAAETCS  JAUPEKTOPOM
00pa3oBaTeIbHOTO YUPEKACHHS.

9. OTBETCTBEHHOCTH 32 HAPYIIEHNE 3AKOHOIATEILCTBA 00 00palleHusIX IPAXKIaH

9.1. OTBETCTBEHHOCTh 3a OpPraHU3AIMIO PACCMOTPEHHS OOpalleHWH TpakJaH BO3jaraercs Ha
PYKOBOJIUTEINS 00pa30BaTEIbHOTO YUPEKACHHUS.

9.2. IlepcoHanbHasi OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE W KA4€CTBEHHOE PAacCMOTPEHHUE
oOpallleHUid TpaxJaH, MOJIrOTOBKY OTBETa B YCTAHOBJCHHBIH CPOK H JOCTOBEPHOCTh
W3JI0’KEHHBIX B HEM JAHHBIX, BO3JaraeTcsi Ha HEMOCPEJICTBEHHOrO HcmojHuTend. OTCyTcTBUE
HEMOCPEJCTBEHHOI0 HCIOJNHUTENS (00JIe3Hb, OTMYCK, KOMAaHIUPOBKA M T.I.) HE CHUMAeT C
PYKOBOJIUTEINS IIKOJbl OTBETCTBEHHOCTH 32 CBOEBPEMEHHOE U Ka4eCTBEHHOE PAcCMOTPEHHE
oOpallleHui Tpak/iaH.

9.3. HempaBomepHBIii OTKa3 B NMpUEME WM PACCMOTPEHUHU OOpaIleHWil TrpaxkaaH, HapylIeHUE
CPOKOB WJIM TMOPSJIKA UX PACCMOTPEHMs; IPUHATHE 3aBEAOMO HEOOOCHOBAHHOTO, HE3aKOHHOTO
pEIIeHUs; TIpecieIoBaHue IPaXIaH 3a KPUTUKY; IIPEIOCTaBICHNE HEJOCTOBEPHON MH(OpMaLIUU
nub0 pasrialieHue CBEACHUN O YaCTHOW JKM3HM TpaxkaaHuHa (0e3 ero coriacus), a TakKke
Jpyrue HapylieHUs 3aKOHOJATelIbCTBA 00 OOpalleHHusX TpaxaaH BIEKYT 3a co0oi
OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMII B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit
®enepanuu.

10. 3ak/09uTeIbHBIC MOJT0KEHHUS

10.1. WM3menenuss B Hacrosmee [losokeHMe MOTYT ObITh BHECEHBl IPH HM3MEHEHHUH
3aKOHOJIaTENICTBA B 00JIaCTH pacCCMOTPEHHsI 0OpallleHH Ipak/iaH.

10.2. Hactosmee [lonoxenne npuHUMaeTcsl Ha HEONIPEAETICHHBIN CPOK.

10.3. Tlocne npunstus [lonoxenust (WM U3MEHEHUW W JOTOJHEHUI OTIENbHBIX MYHKTOB U
pa3aenoB) B HOBOM peqakIliy MpeablIyInas peJaKiius aBTOMAaTUYECKH YTPAauyuBaeT CHITY.

10.4. Ilono>xeHne BCTYMAET B CHILY CO JHS YTBEPKICHUS.



[Tpunoxxenue Ne 1

®opma KypHaia
Ne m\in Hata ®.1.0. ®.1.0. Anpec Kpatkoe | Homknoct | Mudopma
(peruct | moctyrie | TpakJaHWHA | 00ydaromer MecTa comepxka | b, ®.N.O. s 00

pa- HUA , pPOAUTEIIA 0ocCA JKUTCIIBCTBA HUC HUCIIOJIHUT HUCIIOJIHEH

LUOHHBI | oOpaieHn | (3aKOHHOTO rpaxaaHuHa | oOpalieH enst 7074
i Ne) s NIPENCTABUT , poruTens us (mpuHsTOE
ens) (3aKOHHOTO pelieHue)

MPEICTAaBUT
eIst)
1 2 3 4 5 6 7 8




[Mpunoxenne Ne 2
KAPTOUYKA JIMYHOT'O NPUEMA T'PAYXKIAH

CeneHud 0 3a9BUTENIE:

(pamunmst, IMs1, OTUECTBO I'PaXKIAHHHA)

(TTIOUTOBKII ajipec; ajipec MecTa KUTENbCTBA TPAXKJTAHHHA; KOHTAKTHBIN TeredoH)

Coneprxanue yCTHOTO oOparieHus

PCSYHLTaT paccMOTpCHUA YCTHOTO 06pameHI/1$[ I'paXXaaHuHa

1 .I[aHO YCTHOC PAa3biACHCHUC

2. HpI/IHHTO IINCBbMCHHOC 06pameHI/Ie AT TIEpeiavuu Ha paCCMOTPECHUC




(OIKHOCTH JTUIIA, TPOU3BOIUBIIETO IMYHBIN IPHEM ) (monmucy) (baMunus 1 MHULIUAIIBT)

Bx. Ne ot « » 20 .




